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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

         
Supervisory Related BU: 

         
Confidential Related BU: 

         
Rank and File BU: 

        
RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 
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Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: 12
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Johnnie Gomez
	SUPERVISOR'S CLASS: Utility Craftsworker Supervisor, WR
	personnel analyst: MG
	personnel date: 6/15/07
	PERCENT OF TIME: 









85%









15%
	activity: 
POSITION SUMMARY
Under direct supervision of the Utility Craftsworker Supervisor, Water Resources, incumbent performs a variety of tasks in the alteration, maintenance, and repair of buildings and building facilities in the San Joaquin Field Division.

ESSENTIAL FUNCTIONS
This position requires that the incumbent work cooperatively with others; maintain regular, consistent, and predictable attendance; and exercise good judgment.

Performs janitorial and building maintenance at assigned plant or other location.  Cleans, maintains and repairs buildings, fixtures, and equipment.  Makes simple furniture, cabinet, asphalt or vinyl tile repairs; changes light bulbs, fluorescent tubes and maintains lighting fixtures; assists in maintenance and repair of roofs, plaster, concrete and in the painting of buildings and equipment; maintains and cleans the exterior of buildings; washes windows.   Must be extremely safety conscious as work is around rotating machinery and electrical apparatus. This will require travel to and from pumping plants on rough terrain along the aqueduct, or on public roadways and highways.  

OTHER RESPONSIBILITIES
Pulls trash from trash racks; maintains small landscaping, parking and storage areas; performs preventative maintenance in check and control buildings, such as house keeping, ensuring that the locks work properly, clean restrooms, spray annually for insects, and replace light bulbs if needed.  

	classification: Building Maintenance Worker
	appointee: 
	dwr position number: 2550-6215-011
	sap personnel no: 
	sap position number: 50002444
	division: O&M/San Joaquin Field Division/Civil Maintenance
	mcr: 1
	percent 2: 
	activity2: SPECIAL REQUIREMENTS
Strength and ability to repetitively lift and carry up to 50 lbs., ability to bend, stoop, stretch, enter and exit vehicles and heavy equipment.  Work on slopes and uneven terrain; dig ditches and climb ladders, work off scaffolding and must be able to carry loads of 25 lbs. up and down stairs or ladders.  Must be able to perform strenuous physical work while using dust filters, respirators, self-contained or outside air-supplied equipment.   Must work outdoors, work irregular hours during emergencies, and travel when required.  Must have a valid California Driver's License as travel will be required to pumping plants.
	supervisor name: Johnnie Gomez
	employee name: Greg DeWitt


